ASTHMA WELLNESS DAY

GUIDELINES FOR STATIONS
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REGISTRATION

Set-Up

· Sign:  “Asthma Sign-In”

· Plastic bags for participants

· Registration/picture release form for participants  in English and Spanish (1 sheet per family)

· Stations sheet – should be initialed by staff at each station (1 sheet per family)

· Smiley stamps and ink pads

Duties / Suggested Dialogue:

· Each participant may take a plastic bag

· Registration form must be filled out by one person representing each family.  For each person allowing pictures to be taken, give a green smiley stamp on the back of a hand.  For each person not allowing pictures to be taken, give a red smiley stamp on the back of the hand.

· Pictures might be used in presentations, possibly on our website, in reports to funders, or in brochures.  We will never identify people by name!

· One station sheet is given per family.  Indicate how many adults and children are in the family at the bottom before handing them out.  T-shirts will be given to all family members upon exiting, if most stations have been visited.

· Keep track of how many participants enter.  Count parents and children, not just the number of registration sheets!
· Direct volunteers to volunteer check-in area

Clean-Up

· Count total number of attendees (parent and child registrants)

· Please separate registration forms into 2 stacks:

Yes to mailing list

No to mailing list

· Return extra copies of all sheets to the appropriate folder, and collect all folders into the brown, expandable folder.

· Return evaluation form and station directions to the volunteer coordinator in the volunteer check-in area

SURVEY / SELF-TEST

Set-Up:

· Exposure to Community Events surveys in English and Spanish (1 per family)
· Pens
· Foam core board sign with stand

· Self-Tests in English and Spanish

Give aways:

Allergy videos 

Tips…magnet/paper

Duties/Suggested Dialogue:

· One representative of each family is asked to visit the survey station
· Exposure to Community Events Survey:  interview each person, unless they’d like to fill out the form themselves
· The self-tests will help doctors determine if the child has asthma and/or if the child’s asthma is not in control.  Explain this as they are handed out; one for each person with asthma.  Explain that the self-test can be shown to the doctors at the doctor booth.

· Assist anyone with self-test questions
Clean-up

· Return extra copies to appropriate folders and collect all folders into the brown, collapsible folder.
· Stack all filled-out surveys and put them in the brown collapsible folder 
· Return evaluation form and station directions to the volunteer coordinator in the volunteer check-in area
VOLUNTEER SIGN-IN

Set-Up

· Volunteer sign-in sheet – finalize mailing information

· Feedback forms for all volunteers

· T-shirts for volunteers

· Snacks for volunteers

· FAM Allies tattoos 

· Name tags for all volunteers

Duties / Suggested Dialogue:

· Capture attendance for all volunteers

· Capture correct mailing information

· Distribute and explain station directions

· Distribute evaluation sheets

· Distribute T-shirts to volunteers

· Monitor room – volunteers only

· During the program, take water bottles to volunteers in need

Clean-Up

· Collect evaluation sheets

· Collect station direction sheets

· Total number of volunteers

· Clean-up snacks



WHAT IS ASTHMA?

Set-Up

· Easel with sign:  “Asthma Basics”

· Display board 

· 2 models:  


Pulmicort lung and 3 airways

Bronchi; one clogged and one normal

· Handouts Eng/Spa:

FAM Allies Newsletter

FAM Allies Patient Rights and Responsibilities sheet

Asthma…At My Age? (Eng)

Duties / Suggested Dialogue:

· Trace path of air exchange

· Fist activity

· Describe 3 things that happen to airways during asthma – use picture or model

· Remind participants that different medicines are prescribed to treat the different parts of asthma (they’ll learn about this at the medications station)

· Talk about symptoms that are caused by these 3 things.

· Initial registration cards

Note:

Content for this station is similar to that of the ALA of WI respiratory exhibit.  Volunteers may use both exhibits to teach from, or they can coordinate what they’re teaching to avoid too much repetition.

Clean-Up

· Remove laminated information from display board and return to folder; put board back in case.

· Return extra handouts and models to the appropriate box for this station

· Return station directions to the volunteer coordinator in the volunteer check-in area

ALA OF WI RESPIRATORY DISPLAY

Set-Up

· 3, over-sized bronchial tubes with stands:

normal

asthma

smoking

Duties / Suggested Dialogue:

· Describe which part of the respiratory system the model represents

· Describe 3 things that happen to airways during asthma 

· Show what the muscles do during bronchospasm

· Describe the role of cilia.  Show how the cilia get trapped in mucus.

· Remind participants that different medicines are prescribed to treat the different parts of asthma (they’ll learn about this at the medications station)

· Initial registration cards

Note:

Content for this station is similar to that of the What is Asthma? station.  Volunteers may use both exhibits to teach from, or they can coordinate what they’re teaching to avoid too much repetition.

Clean-Up

· Each bronchial tube has it’s own, plastic storage bucket with cover.

· Return station directions to the volunteer coordinator in the volunteer check-in area

ASTHMA TRIGGERS / FOOD ALLERGIES

Set-Up

· Display board 

· Sample triggers that sit out on the table on top of a description card:

Nail Polish Remover and candle

Stuffed Animal

Bath toy

· Handouts:
FAM Allies trigger control sheets/
FAM Allies Kid to Kid sheets

EPA Clear Your Home of Triggers in Spanish only

The symptoms and Treatments of Allergies

Asthma Triggers…What are yours?  (ENG)

Alergia a los alimentos

El asma, factores, desencadenanates y control

Asma inducida por el ejercicio

Managing food allergies booklet / Food label cautions
Food allergy action plan

· Give-Aways :
Dust mite impermeable pillow covers
Duties / Suggested Dialogue:

· Top 5 triggers:  Tobacco smoke, Dust mites, Pet dander, Cockroaches, Mold

· Everyone has a different combination of triggers.  The best way to identify your triggers is skin-prick testing.

· Controlling triggers can help prevent flare-ups

· Give suggestions for controlling triggers.

· Talk about controlling dust mites before giving pillow covers.

· Initial registration cards for each familiy

· Help those with food allergies to read food labeling – use the display

· Reinforce importance of epi-pens, if necessary

Note

Check registration cards for initials before handing out give-aways

Clean-Up

· All laminated information on the display board must be removed and stored in the folder.

· Display board should be folded or disassembled and stored in its case.

· Extra handouts and give-aways must be returned to the appropriate box for the station

· Return station directions to the volunteer coordinator in the volunteer check-in area
PIG LUNGS/SMOKING

Set-Up

· Easel with sign:  “Asthma Triggers”

· Display board 

· 2 liter bottle with syrup

· Pig Lungs with non-latex gloves

· Handouts Eng/Spa:

FAM Allies quit smoking sheet

FAM Allies how to help kids avoid smoking sheet

City of Milwaukee Smoke Free Restaurants (Eng)

Do You Breathe Air brochures 

Duties / Suggested Dialogue:

· See pig lungs script

· Emphasize that tobacco smoke is bad for everyone.

· Emphasize that tobacco smoke triggers asthma for everyone that has asthma.

· Exposure to tobacco smoke can cause the onset of the disease (asthma).

· Initial registration cards

Notes:

· Don’t let anyone touch the lungs.  If they touch the lungs, you can give them some sanitizer – please dispense a drop yourself.

· Keep the lungs hydrated.

· Fill the lungs with air repeatedly – don’t let them hang limp most of the afternoon.  Don’t over-fill because they can pop!

· Be careful, over-inflation can damage the lungs.  Don’t let participants step on the bellows.

Clean-Up

· Remove the laminated information from the display board and store in appropriate folder.

· Fold the board and put it in its carrying case.

· Hydrate the lungs and their wrappings before storage.

· Clean trays.

· Return extra handouts to the appropriate box for the station

· Fill out feedback form

· Return evaluation form and station directions to the volunteer coordinator in the volunteer check-in area

MEDICATIONS

Set-Up

· Easel with sign:  “Asthma Tools”

· Respiratory display

· Display board 

· Red bucket of placebo inhalers and sample spacers

· Nebulizer

· Cards with pictures of all meds and a ring of cards with individual meds

· Handouts Eng/Spa:

FAM Allies Inhaler sheets

FAM Allies Dry Power Inhaler sheets

FAM Allies Nebulizer sheets

FAM Allies Medications sheets

Gaining control of your asthma (Eng)

Duties / Suggested Dialogue:

· Ask people what they are taking.   Describe how each medication works.

· Use the respiratory model to show the importance of taking daily meds

· Talk about symptoms and treating them early.

· Talk about rules of 2.  Use display.

Clean-Up

· Remove pictures of meds from display board and return to clip.

· Remove laminated information from display board and put in folder.

· Fold/disassemble display board and return to case.

· Return extra hand-outs to folders in the appropriate box for the station.

· Return placebos to red bucket

· Disassemble the respiratory model and close the case

· Return station directions to the volunteer coordinator in the volunteer check-in area

Spacers

Set-Up

· Foam core board with medication deposition picture

· In-Check device with disposable one-way valves

· Boxes of spacers

Duties/Suggested dialogue:
· Demonstrate how to use spacer.

· Give spacer (Boxes are numbered – give spacers from box 1 first….)
· Give Opti-Halers to teenagers/adults, if they choose
· Ask that the participant demonstrate use back.
· Use In-Check device to monitor each participant’s use of their inhaler:

1. Attach disposable, one-way valve

2. Turn dial to appropriate device

3. Have participant inhale as if they were using that appropriate device

4. Show how good/bad the technique is

· If a participant uses a Turbuhaler, remember to check technique with a Turbu-tester.

· Initial registration cards as give-aways are handed out
Note:

· Spacers can’t be given without a prescription unless the recipient is taught how to use a spacer from a licensed professional.

· Check registration cards for initials before handing out give-aways

Clean-Up:

· Return spacers to the box – try to condense the number of boxes
· Return station directions to the volunteer coordinator in the volunteer check-in area
ASTHMA CARE PLANS and PEAK FLOW METERS

Set-Up

· Display board 

· Clip boards with predicted peak flow charts and recording sheets

· Stapler, calculator, measuring tape, and growth chart

· Tape growth chart to the wall, use the measuring tape to ensure correct height

· Handouts Eng/Spa:

3-fold asthma care plans

FAM Allies asthma care plans

FAM Allies diaries

FAM Allies peak flow meter sheets

· Give away Peak Flow Meters

· A few growth charts in Spanish to give out

Duties / Suggested Dialogue:

· Demonstrate how to use a peak flow meter

· Give peak flow meter 

· Ask that participants demonstrate use of peak flow meter back 

· Determine predicted peak flow values.  Cautions:

· Predicted values are averages.  People who are tall, short, over or under weight for their age can have personal best numbers that vary greatly from predicted values.

· Knowing personal predicted values can improve understanding of asthma and communication with healthcare personnel.

· Attendees should leave AWD understanding that they need to use a peak flow meter daily for 2 weeks to establish a personal best number.

· Attendees should also understand that someone of prescribing authority needs to evaluate their diary of peak flow values before writing a care plan that reflects the personal best number.

· Staple the predicted peak flow values to a copy of the peak flow diary.

· Describe how to use an asthma care plan

· Initial registration cards as give-aways are handed out

Note:

· Check registration cards for initials before handing out give-aways

Clean-Up

· Remove laminated information from the display board and put in folder.

· Fold or disassemble the display board and store in carrying case.

· Store left-over FAM Allies sheets in folders and return to appropriate box for station.

· Return station directions to the volunteer coordinator in the volunteer check-in area

RELAXATION / BELLY BREATHING

Set-Up

· Easel with sign:  “Asthma Relaxation”

· Gym mats

· Stress dots

Handout:
Belly Breathing sheet

Duties / Suggested Dialogue:

· Give stress dots and observe color

· Teach belly breathing

· Teach the difference between intercostals and diaphragm

Use of intercostals = chest moves when breathing

Use of diaphragm = stomach moves when breathing

· Observe change in stress dot color

· Belly breathing can help during asthma flare-ups.  Practice when well!

· Initial registration cards 

Clean-Up

· Fold gym mats

· Store stress dots

· Fill out feedback form

· Return station directions to the volunteer coordinator in the volunteer check-in area

ASK THE DOCTOR

Set-Up
· Sign with cardboard stand:  “Ask the Doctor”

· Box of educational tools

Duties / Suggested Dialogue:

· If traffic backs up, attendees can be referred to other stations where most of their questions can be answered.

· Initial registration cards

Clean-Up

· Return supplies to their box

· Return station directions to the volunteer coordinator in the volunteer check-in area

SPIROMETRY

Set-Up

· Sign:  “Asthma Screening”

· 2 chairs behind and in front of the table

Duties/Suggested Dialogue:

· Do not interpret spirometry results!  Report numbers to the participant and indicate if they are normal or if further discussion with a doctor would be recommended.

· Please keep a running tally of how many spirometry tests are performed.

Clean-Up

· Total number of spirometry tests performed and return the sheet to the registration volunteers

· Return station directions to the volunteer coordinator in the volunteer check-in area

CORLORING TABLE

Set-Up

· Easel with sign:  “Asthma Is…Posters”

· T-shirts for coloring, foam core board, fabric markers

· Handouts:

Certificates for completed posters

Learning to Fly coloring books





Blank ream of white paper





Poster release forms 





Sticker books





Puzzles

· Crayons

· Tape

· FAM Allies tattoos

Duties:

· Supervise children

· Help kids get an appropriate sized shirt

· Make sure kids use cardboard inside the shirts when coloring them

· Hang up posters  

· Help attach tattoos

· Kids can take a bag of crayons, puzzle, coloring books, sicker books

Note:

This booth is not listed on the registration form that requires initials from stations.

Clean-Up

· Compile t-shirts

· Save the foam core board!

· Take down posters, remove tape, and store in folder

· Return station directions to the volunteer coordinator in the volunteer check-in area

QUEST FOR THE CODE COMPUTER STATION

Set-Up

· Easel with sign:  “Quest for the Code”

· Box of Quest for the Code CDs

· Boot computers and load games

Duties:

· Play the computer game – help kids with questions

· Supervise kids and computers

· Give CDs to kids that can use them  (try to keep it to one per family)

· Initial registration cards as CDs are handed out (check the form to make sure a CD hasn’t already been given)

Clean-Up

· Remove CDs from all computers, store in cases, and return to box

· Shut down all computers

· Return station directions to the volunteer coordinator in the volunteer check-in area

EXERCISE

Set-Up:

· Easel with sign 

· 4 posters – hang in gym and around station

· Hand-outs on Exercise Induced Asthma

· Sign-up sheets for basketball clinics

· Handouts:

Exercise pyramid

Exercise Induced Asthma vs. Asthma Triggered by Exercise

Duties/Suggested Dialogue:

· All people with asthma should and can exercise

· Exercise Induced Asthma (EIA) is different from asthma that is exacerbated by exercise.

· People with EIA feel symptoms @10 minutes after completing a workout

· People with asthma that is exacerbated by exercise feel symptoms @10 minutes into a workout

· Both forms can be controlled with pre-medication

· People with EIA only feel symptoms after exercise, while those with asthma that is exacerbated by exercise usually have other asthma triggers besides exercise.


Clean-Up:

· Remove posters from walls

· Collect extra hand-outs and return them to appropriate boxes

· Fill out evaluation form

· Return evaluation form and station directions to the volunteer coordinator in the volunteer check-in area

PICTURE STATION

Set-up:

· Sign – one dollar!

· Easel

· Boxes of frames

· Digital Camera

· Picture printer with ink, and 4x6 tabbed paper

· Envelopes

· FAM Allies stickers

· Light blue sheet

· Velcro tabs

· Clip board – with tally sheet

· Cash box with $9

Duties:

· Hang sheet, use Velcro tabs

· Pose families

· Take pictures

· Print pictures

· Distribute frames and pictures in envelopes with FAM Allies sticker (if the picture ink doesn’t dry, give everything except the picture in the envelope)

· Collect $1.00 per set of picture/frame

Clean-up:

· Fold sheet

· Count money

· Total number of pictures taken

· Compile supplies
· Return stations direction sheet to volunteer registration
PRIZE STATIONS

Set-Up

· Easel with sign:  “Asthma Prizes”

· Prize Box with tickets for drawing

· Boxes of AWD t-shirts

· Boxes of water bottles

· 7 Eagle’s Circle hats

· 6 Eagle’s Circle t-shirts

· 6 Eagle’s Circle shorts

· 6 Eagle’s Circle key chains

· 4 Eagle’s Circle medallions

· 4 baby diaper bags

Duties:

· Collect station forms – most signatures should be marked.  

· Every participant will receive a FAM Allies t-shirt and a water bottle.

· All adults will receive a FAM Allies t-shirt.   Children should not be given an adult t-shirt, unless the kids shirts didn’t fit them.

· The number of water bottles given should match the total number of participants on the form.

· Number of AWD t-shirts given should match the number off adults reported on the form.

· Each attendee can draw a ticket for a door prize from the prize box

Tickets:

BLANK

=
No Prize




Hat


=
Eagle’s Circle hat




EC shirt

=
Eagle’s Circle shirt




Shorts

=
Eagle’s Circle shorts




Medal

=
Medallion




Bag


=
Diaper bag




Key chain

=
Eagle’s Circle Key chain

Keep all returned tickets – they will be reused.

**Note:  We want to get rid of all the prizes.  Remove or add blank tickets to accommodate the number of attendees, so that the prizes are not gone in the first hour, but are gone by the end of the program!

Clean-Up

· Consolidate boxes of left-over prizes and t-shirts

· Total numbers from the station cards

· Return station directions to the volunteer coordinator in the volunteer check-in area
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